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Companies need what kind of staI What employees should have the qualities and abilities What are the
diIerent workplace rules These issues are not only employees need to understand and master. and it is hoped
that employees must have supervisor. Book from the staI image. character. ability. behavior. habits. manners.
attitude. handling various aspects of a comprehensive consideration. analysis and interpretation of the modern
workplace. staff quality and practical experience of the instruction manual. but also modern staff management
and staI Comprehensive tutorial and excellent training knowledge readers. Contents: Chapter the basic quality
requirements of Section employees staI the external image of the shape - wear is your business card 1. What to
wear to work today. 2 suit and tie to send the most 3 feet no shoes. the poor half 4 employees wear Notice
clothing by 5 female employees to wear clever wear 6. Society for the personal image points within the
character of the practice staI II - character determines your destiny 1 learn to control their emotions (2) learn
to express their voice 3 oI to immature childish 4 to develop a response to someone else's temper 5 develop the
courage to do things their own 6. Do not work the third quarter of private emotions into the habit of employee
behavior - behavior that is your resume 1 2 develop their professional attitude . trained to elegant manners 3
beauty to their desk 4 to keep clean and tidy work environment 5. Mo leaking company secrets 6 to treat part-
time 7 reports on the work employees must complete Section IV of Notice workplace...
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